	Reference numberPage13

Official use only
	



Application to: Grampian Regional Equality Council Ltd	
Application for appointment as: GREC Language Services Assistant
Closing date: 12 noon 18 February 2026.  
Interview date: Week commencing 23 February 2026

Your form will be photocopied/scanned and then read by the panel.  It is therefore important that it is legible.  Please complete this form electronically, or if handwritten, in black ink.

	PART A: PERSONAL INFORMATION

	This part of the application form will not be made available to the Selection Panel.

	Last Name: 	
First Name(s): 
(please underline the name you are known by)

	Home Address: 
Post Code: 
Telephone number(s):	Home: 	
	Mobile: 
Email: 






	PART A: DECLARATION

	I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that, if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified.

I understand that all documentation associated with an appointment will be held by Grampian REC for two years following the appointment being made for audit purposes and to investigate any complaint.  I understand that if my application is successful, it will be held for the duration of my appointment.

Under the terms of the General Data Protection Regulations, I agree that the information given in the application and monitoring forms may be processed to provide management information for appointment and equal opportunities monitoring purposes.  I understand that my personal details will not be made available publicly unless I am appointed.



Signature: 	Date: 

If your application is submitted by email please leave the signature blank.  You will be required to sign this application if successful.



Closing date for receipt of applications is  12 noon 18 February 2026 . 


Completed applications can be returned electronically to: info@grec.co.uk

Alternatively return by post, marked “In Confidence” to:

Personnel Committee
Grampian Regional Equality Council Ltd
Neoworx, The Quadrant, Poynernook Road, 
Aberdeen
AB11 5QX


	PART B: SELF ASSESSMENT - SUITABILITY

	This part of the application form will be available to the Selection Panel.

	The following questions give you the opportunity to show how your experience, skills and approach match this role.
You can draw on examples from your work, volunteering, education, or personal life. We are interested in what you did, how you did it, and the difference it made.
When answering, you may find it helpful to briefly explain:
· what you did and your role or responsibilities
· how you approached the situation
· what the outcome or impact was
· how recently or often you have used these skills (where relevant)

You do not need to cover every point listed under each question in your responses. Please focus on what you feel best shows your strengths.
These questions are not designed to catch you out. They are intended to support you to give the best possible picture of what you would bring to the role.





	Service Coordination & Communication & Changing Priorities
Please tell us about your experience supporting clients or service users while managing multiple tasks, requests, or changing priorities.
This might include responding to unexpected issues, juggling competing demands, or adapting your approach due to changing circumstances or priorities.
You may wish to tell us about:
· the service or situation and your role within it
· how you organised your work, communicated with others, and adapted when priorities changed
· the outcome and what helped you deliver a good service
(Maximum 300 words)

	


















	IT Systems, Administration & Accuracy
Please describe your experience using IT systems or digital tools to manage information or processes.
This might include booking systems, databases, shared inboxes, spreadsheets, or other administrative systems.
You may wish to include:
· the systems or tools you used
· how you kept information accurate and up to date
· how confident you are learning new systems
(Maximum 300 words)

	



	Working with Others, Professionalism & Trust
This role involves working with a wide range of people from colleagues, freelancers, clients and other stakeholders. All of whom may have different perspectives, priorities, or concerns. It also involves handling sensitive information.
Please share how you have approached these instances in your previous roles or experience, particularly in relation to:
· understanding different perspectives or priorities
· maintaining professionalism or confidentiality
· building trust and positive working relationships
(Maximum 300 words)

	




























	Commitment to Equalities
Please provide evidence of your knowledge and understanding of equality.  
Please provide evidence of your commitment to the equalities agenda, whether in a work or voluntary capacity.  
(Your answer should not exceed 300 words in length.)

	






	PART C: POSITIONS & QUALIFICATIONS

	
	This part of the application form will be available to the Selection Panel.
	

	
	This section helps us understand your background and any additional information you would like us to consider.
It has two parts:
1. Relevant employment and qualifications
Please provide details of any previous employment, roles, or qualifications that you feel are relevant to this post.
	

	
	

	

	2. Additional information
This section gives you the opportunity to share any further information that may help us understand your interest in the role and what you would bring to GREC. When responding, you may find it helpful to refer to the job description and person specification.
You do not need to repeat information already provided elsewhere in your application.
(max word count 400)
	
	

	


















	
	

	Conflict of Interest 
Are you aware of any possible conflict of interest which might arise either personally, in relation to your employment, or in relation to your connections with any individuals or organisations should you be appointed?
Conflicts of interest may not be a barrier to appointment as long as they are appropriately managed and/or resolved, and this will be explored at interview.

[bookmark: Check1]Yes |_|	        No   |_|

If yes, please give brief details:

	
	

	Rehabilitation of Offenders Act    	           
[bookmark: Check1_Copy_1]Have you ever been convicted of a criminal offence?   Yes  |_|        No |_|
If yes, please provide details.
NOTE: This post is not exempted from the provisions of the Act and any spent convictions must be disclosed.  An enhanced disclosure check may be required on appointment.  No consideration will be taken of any convictions which are not relevant to the job for which you have applied.

	
	

	Miscellaneous

1. [bookmark: Check1_Copy_4]Are you able to accommodate some home-working, if required?   Yes  |_|    No |_|

2. How did you become aware of this vacancy?

[bookmark: Check1_Copy_5]GREC website	|_|
[bookmark: Check1_Copy_6]ACVO bulletin	|_|
Other source	|_|    (please specify) through a friend
	
	
	




	PART D: REFERENCES AND MONITORING FORM

This part of the application form will not be made available to the Selection Panel.

	Please give the names, addresses and contact numbers of two referees who know you well and can provide reliable, current information about the experience/skills/qualifications which make you suitable for the post which you are applying for.
i. One of the two referees must be your present or last employer.
Except in the case of i. above, your referees must not include members of staff of Grampian Regional Equality Council.
	
	
	

	
	
	
	

	1. Name: 

Job Title: 

Address: 



	Post Code: 
Email: 

Telephone No(s): 

ii. [bookmark: Check1_Copy_9]May we approach before interview?   Yes |_|     No |_|
	
	
	

	2. Name: 

Job Title: 

Address: 


	Post Code: 
Email: 

Telephone No(s): 

[bookmark: Check1_Copy_11]May we approach before interview?   Yes |_|     No |_|
	
	
	

	Please Note: Appointments will only be made subject to references supplied being satisfactory to GREC.
	
	
	

	MONITORING FORM

	 Please tick the appropriate boxes

1.	Age
[bookmark: Check1_Copy_12][bookmark: Check1_Copy_13][bookmark: Check1_Copy_15][bookmark: Check1_Copy_16][bookmark: Check1_Copy_17]	25 or under |_|      26-35 |_|      36-45 |_|      46-55 |_|      56-65 |_|      Over 66 |_|

2.	What is your gender? ____________

3.	Ethnic Origin 
[bookmark: Check1_Copy_18]	|_| European (please specify) 
[bookmark: Check1_Copy_19]	|_| African (please specify) 
[bookmark: Check1_Copy_20]	|_| Asian (please specify) 
[bookmark: Check1_Copy_21]	|_| Caribbean (please specify) 
[bookmark: Check1_Copy_22]	|_| Gypsy/Traveller (please specify) 
	|_| Other Background (please specify) 

4.	Do you consider yourself to have a disability?          
[bookmark: Check1_Copy_24]                                                             Yes |_|          No |_|

5.    If you are selected for interview, do you require any reasonable adjustments to be made?	
[bookmark: Check1_Copy_26]	                                                      Yes |_|          No |_|

	If yes, please specify:
	





