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Innterpreting & Tramslation

www.grec.co.uk/intrans.html





IN - TRANS

Interpreter/Translator APPLICATION  FORM

(to be completed in black ink or type)

Applicants should understand that any mis-statement or omission may lead to  


disqualification of application, or to dismissal if appointed.

If insufficient space is provided in any section of the application form, please continue on a separate sheet, marking it with the application form number, and not personal details.

Please note: A Curriculum Vitae (CV) will not be accepted AS PART OF YOUR APPLICATION



LANGUAGE(S) COMPETENT IN:

                      

EMPLOYMENT HISTORY     

	Name and Address of Employer
	Dates Employed
	Description of Experience/Duties/Skills Acquired

	
	From
	To
	

	
	
	
	· 


If you have any relevant voluntary work experience, please give brief details here:

	Name and Address of Voluntary Organisation
	Dates of Voluntary Work
	Description of Experience/Duties/Skills Acquired

	
	From
	To
	

	
	
	
	


EDUCATION/TRAINING


Please give details of secondary and further education undertaken. Include details of any current studies being undertaken, with anticipated completion date(s).

	Educational Establishment
	Qualifications Gained
	Grades
	Date(s)

	
	
	
	


Please list below any training undertaken which you feel is relevant to interpreting or translation.

	Training Establishment
	Training Undertaken and Duration of Training
	Qualification obtained 

(if any)
	Date(s)

	
	 
	
	


EXPERIENCE AND SKILLS RELATED TO INTERPRETING/TRANSLATION
Please provide a description of your experience and skills related to interpreting/translation acquired in formal or informal settings.
HEALTH

Please provide details of any incapacity or disability which you consider would affect your capability to perform the work for which you are applying.  Those listed will not necessarily exclude your application.  

Please state the number of days absence due to sickness during the last two years.    
REHABILITATION OF OFFENDERS ACT
Have you ever been convicted of any criminal offence?       

If yes, please provide details:
(NB. See note below before answering)
..........................................................................................................................................................

NOTE: If the post for which you have applied is exempt from the provisions of the Act, which will be clearly indicated in the job outline, any convictions, even if they would otherwise be regarded under the Act as "spent", must be disclosed.  Any failure to disclose such offences will result in dismissal.  No consideration will be taken of any convictions which are not relevant to the job for which you have applied.

MISCELLANEOUS


1. Do you have Disclosure Scotland Certificate?        YES                NO

2. Please note that there is a strict no-smoking policy in operation within the Grampian REC offices.
3. Do you have a full driving license and access to a car?
4. Where or how did you know about In-Trans @ GREC?.
REFERENCES


Please give the names, addresses and contact numbers of two referees who know you well and can provide reliable, current information about the experience/skills/qualifications which make you suitable for the post which you are applying for.

i.
Wherever possible, one of the two referees must be your present or last employer

ii.
Except in the case of i. above, your referees must not include members of staff of Grampian Racial Equality Council.

1.
...................................................................................................................................................


...................................................................................................................................................



Occupation:


May we approach before interview?

2.
...................................................................................................................................................


...................................................................................................................................................


...................................................................................................................................................


Occupation:


May we approach before interview?

Please Note: No appointment will be made without taking up references.
SIGNATURE:






DATE:
�





GRAMPIAN REGIONAL EQUALITY COUNCIL














Closing Date: N/A





Post Applied For:  Interpreter/Translator (Casual/Sessional)





Personal Details:





Surname 





Forenames 





Address 


Telephone Number.                      Mobile 


E-mail address:


If payment in cheque, what is your name to appear on it: 


Please state your availability in detail (days and hours): 


Do you feel confident to translate or proofread from English into other language?


Translation  YES/NO         Proofreading   YES/NO        


Do you feel confident to translate or proofread from other language into English?


Translation  YES/NO         Proofreading   YES/NO         





A. WRITING 


LANGUAGE: 1. 


                      2.


                      


B. SPOKEN


LANGUAGE: 1. 


          2.




















   No. 








   No. 








   No. 








.





YES





NO



































NO











YES





   No. 














Yes





No





X

















Yes





No
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